Procedure to reimburse travel costs
· Check the budget limit for the reimbursement. Use this calculator to check the distance: https://erasmus-plus.ec.europa.eu/resources-and-tools/distance-calculator 
	Distance
	By airplane/ferry
	Green travel

	10-99 km
	28 euros
	56 euros

	100-499 km
	211 euros
	285 euros

	500-1999km
	308 euros
	417 euros

	2000-2999km
	395 euros
	545 euros

	3000-3999km
	580 euros
	785 euros

	4000-7999km
	1188 euros
	1188 euros


! The given amounts refer to travel both ways.
Travel costs will be reimbursed until the budget limit, and based on the real costs of the tickets. E.g. if the tickets cost 152 euro and they are within the travel grant range, you will get 152 euro as reimbursement. If they exceed the travel grant per country, then participants pay the difference. 
Green Travel
Green travel: minimum 50% of lengths by bus, train, bike or car-pooling. In case your travel fits the green travel criteria, be sure to fill the green travel form during the event. It is available during registration or you can ask any of the organizers about it. 
MOST IMPORTANTLY: KEEP ALL THE TICKETS AND RECEIPTS SAFE! COPY THEM! NOTE! You can not reimburse anything without appropriate documents and receipts
Only, If you are using green travel means with no tickets (bike or car-pooling). You will get a paper to sign for reimbursement.
Please be sure to make the travel invoice to us by Friday September 19th!
· Make an invoice for the sum of the costs WITH the appropriate documents and send it to international@loistosetlementti.fi. Send all the documents with one email.
· Please note if you bought your ticket in your local currency which might be different than EUR, then we will calculate your travel costs according to the exchange rates from this official European Commission’s website. 
· In order to receive the reimbursement, you need to provide all original travel documents (tickets, boarding passes, receipts, invoices and email confirmations). All travel documents must clearly indicate price, currency, name of the passenger, date of purchase and travel itinerary.
· Reimbursement will be done in EURO within 4 weeks after the activity by bank transfer in case all the relevant documents and invoice has been sent to us in time. 
· Please be sure to include in  your invoice: IBAN account number, name of the account holder and BIC(Bank identifier code)
